Interagency Committee on

Federal Advisory Committee Management

June 4, 2009

Minutes of Meeting

9:30 a.m. – 11:00 a.m.

9:30 a.m.  Welcome and General Introductions (Mr. Robert Flaak, Director, Committee Management Secretariat (CMS), General Services Administration (GSA))
The meeting was called to order at approximately 9:30 a.m. by Robert Flaak, Director, Committee Management Secretariat (CMS).
Mr. Flaak 
· welcomed attendees and thanked everyone for coming,

· noted that this meeting is the regular quarterly meeting of the Interagency Committee (IAC) on Federal Advisory Committee Management whose purpose is to advise the Director of CMS,

· pointed out that the membership is limited to Executive department and agency Committee Management Officers (CMOs), plus invited agency participants,

· added that the public is not invited; hence, this meeting is not subject to the requirements of the Federal Advisory Committee Act (FACA),

· reviewed the contents of the meeting folder,
· introduced members of the CMS staff,

· mentioned that copies of the meeting minutes and other documents are available on the CMS’s website, http://ww.gsa.gov/faca, and

· asked all the participants to introduce themselves. 
9:40 a.m.  Committee Management Updates (Mr. Robert Flaak, CMS, Ms. Tabitha Dove, CMS, Ms. Deborah Connors, CMS)

Desk Officer Assignments

Mr. Flaak informed the CMOs that there have been changes to the Desk Officer Agency assignments and the new assignments were listed on a document in the meeting folder.  He suggested that CMOs with new Desk Officers and Desk Officers with new CMOs use the meeting break to get reacquainted and catch up. 

Transparency and Open Government
Mr. Flaak suggested we check out the White House web site (http:\\www.whitehouse.gov), and especially the Open Government Initiative link.  This site enables federal and public participation in discussions of Transparency, Public Participation and Collaboration.  Mr. Flaak observed that the transparency issue impacts the Federal Advisory Committee Act (FACA) in that it encourages feedback with greater public awareness of and participation in meetings via various types of social media.  One method being emphasized and explored is video conferencing and streaming meetings live to the web.  Mr. Flaak invited the CMOs to join the Secretariat in exploring this process more actively in the next few years. 
Continuation E.O. (E.E. 13446 September 28, 2007)

The Continuation Executive Order (E.O.) (E. E. 13446 September 28, 2007) is being revised and will be sent to agencies, with presidential committees included in the order, for comment, in the next couple of weeks.  Sixteen committees are expected to be included in the continuation E.O. this year.

Lobbyist Issue
Mr. Flaak reported that he requested clarification from the White House General Council regarding the President’s March 20th Memorandum on Ensuring Responsible Spending of Recovery Acts Funds and its application to membership of Federal advisory committees.  The President set stringent restrictions on the interaction of lobbyists with Federal officials regarding stimulus funds.  Norm Eisen, President’s Counsel on Ethics, posted updates on the White House.gov Blog which clarify aspects of the Memorandum, but Mr. Flaak explained that the application of the memorandum to committees formed under 5 U.S.C. app is less certain.  As a result, there is confusion within Federal agencies with advisory committees regarding the application of the memorandum to members of Federal advisory committees.  The Secretariat has received a number of queries about the issue and some agencies are excluding registered lobbyists from consideration for advisory committee membership.  This can limit the pool of potential candidates considerably.  
Addressing Presidential Appointees

Mr. Flaak next discussed the honorific(s) which can be used by current or former members of Presidential Advisory Committees.  The Secretariat has been asked if a committee member can be called “The Honorable” because he or she has been appointed to a Presidential committee.  Comments and references are welcome.
CMO Council   
The Interagency Committee Management Officers Council has been renamed.  The charter is largely unchanged.  Mr. Flaak reiterated that all the agency CMOs of record are members of the Council and are expected to attend all meetings, even if they do not have any active committees at the present time.   Attendance will be restricted to CMOs and some GFOs.  For specific meetings other agency staff will be invited and meeting schedule will continue on a quarterly basis.  The final charter document still has to be cleared by the GSA Administrator when her appointment is completed.  The Secretariat would like to form a FACA Council for FACA attorneys sometime in the near future.  
CMO Designation

Mr. Flaak reported that the GSA Administrator hearing was held on June 3 and the hopes are for a swift confirmation.  When a new Administrator is confirmed, the Secretariat would like to have the new Administrator circulate a memorandum requesting agencies to formally designate or re-designate their current CMOs.  We expect that this action will elevate the attention given to the CMO role throughout the government.
FACA Meeting and Training Administration; FY 2010 FACA Training Conference

Ms. Tabitha Dove reported that all FACA training classes are full and she has added a November, 2009 class.  She reminded CMOs the usual class size is 50 people.  Ms. Dove also noted that the Secretariat will be hosting a CMO Training Seminar on September 23, 2009, at the Old Town Alexandria, Virginia Hilton Hotel.  This event will be limited to 50 CMOs and other invited members of the FACA community.  The registration is targeted to close September 1st, and the event will be provided without cost other than transportation.  Lunch is included.  A tentative agenda is included in the meeting packet.  CMOs who plan to participate should respond as soon as possible.  Any questions on the CMO Training Seminar should be e-mailed to Ms. Dove (Tabitha.dove@gsa.gov) or Ms. Wills (Virginia.wills@gsa.gov).

Ms. Connors reminded everyone of the future dates and location of the future IAC (soon to become CMO council) meetings.  Ms. Connors inquired if the length of the meeting was workable, or do members think more time is required for the meetings.  Ms Connors also asked to everyone to consider and contribute discussion topics for future meetings.  

Mr. Flaak announced that the FY 2010 FACA Training Conference which was originally scheduled for December, 2009, will be delayed until spring of 2010.   He is still considering the topic areas for the conference and anyone interested in being part of the conference planning group should contact the Secretariat.  The Secretariat will be asking for funding assistance from agencies, and a memorandum on that topic will be forthcoming.
10:3 0 a.m.  Electronic Check-In of FACA Documents (Ms. Sara Striner, Head, Government Publications and Periodicals Section Serial and Government Publications Division, Library of Congress, Dr. Ken Fussell, CMS)

Ms. Sara Striner, Head of the Government Publications and Periodicals Section, Serial and Government Publications Division, gave a presentation on the implementation of an electronic check-in with an ACCESS database application to index their Federal Advisory Act (FACA) documents.  The committee documents which are required to be sent to the Library of Congress include minutes, charters, and special committee reports.  A copy of this presentation is attached to these minutes.  

In a parallel and collaborative project, Dr. Kennett Fussell of the CMS has been adding the agencies and committees from 1972 to 1996 to the Shared Management System.  The data being added has been extracted from the Annual Reports of the President to Congress on Federal Advisory Committees, 1972 – 1996.  Adding this data will allow the pre-1997 FACA committee documents at the Library of Congress to utilize consistent GSA-generated committee numbers from the SMS and keep the systems completely synchronized.   

Ms. Striner invited all of the participants to the Library of Congress and mentioned that she could have one-on-one sessions with agencies if they so desired.
Action Items:

Agencies should contact Mr. Robert Flaak if they are able to contribute funds for the FY2010 Conference, and if they wish to join him in exploring transparency issues. 

Agencies should contact Ms.Tabitha Dove regarding their FACA training needs.

Handouts:
1.   IAC Revised Charter
2.   FACA Training Dates
3. FIACA  Meeting Dates

4. FACA Charters, Minutes, and Committee Reports at the Serial and Government Publications Division, Library of Congress

5. CMS Staffing Information

6. FACA News Clips
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