GSA Contacts:

U. S. General Services Administration

For information concerning the status of specific RWAs please
communicate with the “GSA Project Contact” listed on each RWA (block
29A-29C). However should have more general RWA questions o
questions about a group of RWAs crossing multiple Project Contacts
please consult with the regional PBS RWA Representative. A current lis
of those contacts can be found by clicking on the “PBS Point of Contact’
button on the RWA Search home screen.

Customer Guide

to Reimbursable

For additional information regarding the PBS RWA Program please
the RWA Change website at:

www.gsa.gov/rwa

(RWA) Search

GSA

Smarter Solutions




PBS and the Greater Southwest Finance Center have designed an RWA
search web site. This web site enables PBS customer agencies to access
up-to-date RWA related financial information and RWA images via the
World Wide Web. This brochure is a quick reference guide explaining the
web site.

Web address: www.finance.gsa.gov

First time users must request a user ID and password. Please complete
all requested information. Please note that the agency bureau code must
not be the summary agency code, for example "1500" for the Dept. of
Justice. You must type your specific bureau code, for example "1513" for
Dept. of Justice — Federal Bureau of Investigation. You can only review
RWAs under your agency bureau code, so please verify that both your
agency AND bureau name are properly listed in Block 4 of the RWA
Form. This information determines the Agency Bureau CODE that GSA
uses in block 23G. After completing all information click submit. When
your ID is approved, you will receive an email notification stating that your
ID and password are active. You may then access the RWA Search to
review the financial status of your RWAs.

U.S. General Services Administration
GSA Office of the Chief Financial Officer
RWA Search
Search Criteria
R, [~ |

Surmrary Orgcode [Vl

BOAC [~
Authorized Amount:
betweet and
Start Date [Vl
between and

Format the date as follews: mm/ddiviy

Search Criteria:

You may pull financial data using up to three search criteria at one time.
Search criteria available are RWA Number (enter the 7 digit number
without the alpha), Summary Organization Code, BOAC, Budget Activity,
RWA Type, Agency/Bureau, Agncy Accounting, and Building Number.

A search on the agency accounting data is an automatic wildcard. For
example, if the letters "ACD" are a part of your accounting data in block
12D of the RWA form, you may type this and the search will retrieve all
RWAs that contain this anywhere in the accounting data.

Authorized Amount:

Amounts may be pulled in ranges. For example, to pull all RWAs over
$500,000 you would search “between 500000 and 999999999999". Do
not use commas or dollar symbols.

Start Date:
Date format for start date range should be pulled as follows: mm/dd/yyyy.

View Results and Order Printable Report by:

Results may be viewed online, in an Excel spreadsheet or printable report
in RWA number or authorized amount order. To view more detail and
RWA image you must view online. For printable report you must change
your print page setup to landscape. A search warning is displayed if
search criteria pulls over 1,000 records. If you receive this warning, you
must view results in the Excel spreadsheet format or narrow your search.

Online Viewing:

Remmbursable Work Authorization

736 Records found
Click on the FWA number for more information about that RWA

0104209

AF relocation services I Wiew Detail Report H Yiew Image I

3482751 P04254032 N 80 152004 space alterations I View Detail Report H View Image I
0942347 P0O425303 F 20 153059 Overtime Utilities I Wiew Detail Report H Wiew Image I
0665652 PO1DOOOL N 80 1530BZ buidout costs [[_viewDetail Peport__| [_viewimage_|
0034885 P1127001 N B8O 153059 Tour Route Project [[_iew Detail Fieport__| [ iewImage_|
3604300 P1127001 N 90 153004 DAY FUELTANKS FORJEHBG [ View Detail Repor | [ “iewlmage |
0085805 PO97L200 A B0 153059 SWE Alterations [[_iew Detail Fieport__| [ iewImage_|

Click on the RWA number to display a summary of the RWA charges.
From here you may click on the organization code, building number,
function code, or object class to display a brief description of that
particular accounting code.

Reimbursable Work Authorization Detail
WA OLMS08 Sununary OrgCode: POJ25200
EWA Type: FF Ba: B0 New BOAC: 1559AF
Project Notwre: RELOCATION SERVICES

Bullding M I3 ALIE - intjCumulativ = ntjCumulative Obllgated Amoun

Pi425200 1640537 50,00 s0.00
PO425200 AL2117ZZ AS125 £0.00 £1,138.75 $1.239.29
FO425200 ALZ134ZE ASl 25 to.o0 $3,495.00 3,803.58
Totals $16,405.37 4833703 $a0a2.87

Return to online viewing screen.

Click on View Detail to display detail information such as start and
completion dates, billing information, etc. on the RWA. From here you
may click on the BOAC number to display the customer billing address.

Remmbursable Work Authorization Report

EW A Mumber: 0104209 Project HMumber:

Description of Work: relocation services Work Ttem:

Credit Statement Mumber: Budget Actvity: 20
Amount to be credited:  $0.00 Eilled Amount: F3,042 87
Charge Bacl Amoeunt: £0.00 New BOAC: 1529AF
Eilling Term Indicator: L BOAC:

Bill Type: Do Mot Bill Indicator: I

Fed Code: Fund Year:

Collect Amount: $5,042.87 ACT Mumber:

Agency Accounting Data: 1580200

Agency phone: - - Crver Head Indicator: T
Write-Off Amount: F0.00 Over Head Billed Amount: $409.12
Lease Number: Final Bill

Summary CrgCode: Po425200 Supplemental Bill Indicator:

Last Billed Date: 1/25/2008 Start Date: 10/15/2007
Completion Date: 730/2008 Delete Date:

Termmation Date: A30/2008 Megot Comp Date:

Total Authorized: F16.405.37 Guar Ind: v

Total Obligated: £5,042.87 Agency/Bureau 1513
Total Cost: $4,633.75

Click on View Image to display a scanned copy of the RWA.

REIMBURSABLE WORK AUTHORIZATION [i DATE OF REQUEST [ZRWA/INTERAGENCY AGREEMENT NO. (GSA
10N S2007 Oni
(See instructions on Page 3) Eovodoen
I

[AA. AGENCYICUSTOMER BUSINESS B. AGENCYICUSTOMER |4 WORK SITE

[PARTNER NETWORK/DATA UNIVERSAL RDER NUMBER 18TH STREET NORTH BL
UMBERING SYSTEM NUMBER 18TH STREET NORTH
BIRMBNGHAM AL 36203

5. NAME OF AGENCY
Federal Bureau of Invest

GA. AGENCY CONTACT NAME

6E. CONTACT'S ADDRESS
oc

GD.CONTACTS
FAX NUMBER

DA, BILLING TYPE [10B. BILLING TERMS
IPACNGTE M
[ 9. MODIFICATION

T ETETR IR T T T —
12, AGENCY CERTIFIED AMOUNT
$16,405.37

4B. AGENCY BUREAL CODE
1513

DENTIFICATION
Note: The size and format that information appears on the computer screen is affected by the
web browser's (such as Internet Explorer or Netscape) text options and by the screen resolution
setting on your computer. If you are having difficulty viewing the whole screen horizontally,
please contact your agency systems staff for assistance in formatting the web page to fit within
your viewable screen.




