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The GSA’s National Payroll Center (NPC) strives to keep our customers informed.  This quarterly newsletter is intended to keep our customers updated on important dates, pending regulations, and other payroll information.  
BREAKING NEWS
Vickie Jones, Director, GSA National Payroll Center, was recently selected for GSA’s Advanced Leadership Development Program.  One of the program components is an 8-week special assignment.  Vickie is working in GSA’s Office of the Chief Financial Officer, Washington, DC, during her assignment.  Bart Jestel, Chief, Control, Analysis, and Reports Section and Tami Henry, Chief, Payroll Operations and Customer Service, are acting during Vickie’s temporary absence from October through December.
SAS 70 REPORT FOR 2005 DISTRIBUTED
The GSA National Payroll Center received our second consecutive clean SAS 70 Audit opinion for Fiscal Year 2005.  Our 2005 SAS 70 Report on Internal Controls for the Payroll System was distributed to all customer agencies.  In early October, an electronic copy was also distributed.  If you did not receive a copy, please contact the NPC and an electronic copy will be sent to you.  Please contact (816) 926-7548.
ANNUAL PAYROLL NEWSLETTER

Though the NPC started publishing a new quarterly newsletter, we will continue sending our comprehensive annual payroll newsletter.  We receive requests for this each year, and it has detailed information on upcoming tax changes, benefit premium changes, and information on various payroll related programs available to employees.  This quarterly newsletter will resume in Second Quarter 2006.
GET TO KNOW THEM . . .
The two NPC associates we are highlighting this quarter are Michael Melloy and Dennis Wilson.
Michael Melloy – Mike has a Bachelor of Science degree in Accounting from Franklin University and a Bachelor of Arts degree in Business Administration from Rutgers University.  He serves as an Accountant in the Control, Analysis, and Reports Section and is responsible for budget analysis, payroll policy, quarterly billing and completion of the annual Client Memorandum of Understandings (MOUs).  Mike has been with GSA for seven years and with the Federal Government for 14 years.  In addition to working for GSA, he is serving in the Kansas National Guard and was recently deployed for seven weeks to New Orleans as part of the Joint Task Force Hurricane Katrina.  His hobbies are listening to music and playing computer games.
Dennis Wilson – Dennis is a Civilian Payroll Technician in the Payroll Operations Commissions Unit.  He provides payroll services to the Office of Personnel Management.  He has been in this position for 21 years.  His hobbies include reading, playing volleyball, spending time with his daughter, and watching movies.  Kevin Spacey, Johnny Depp, James Gandolfini, Kirsten Dunst, and Gwyneth Paltrow are a few of his favorite performers.   One of his favorite sayings by Calvin and Hobbes is “I must obey the inscrutable exhortations of my soul.”
Recertify for Pre-tax Transportation Fringe Benefits

This is a reminder that you must complete your annual recertification for Transportation Equity Act for the 21st Century (TEA-21) Pre-tax Transportation Fringe Benefits and forward it to the NPC by December 15, 2005, in order for your eligibility to continue into 2006.  The current Internal Revenue Service regulations state that qualified parking benefit is $205, and the benefit for transportation in a commuter highway vehicle (a vehicle seating six or more passengers, not counting the driver) is up to $105.

You must complete an Application for Transportation Benefits Program (GSA Form T947) in order to recertify your estimated monthly transportation expense (up to the authorized limit) or to initially sign up for the Pre-tax Transportation Fringe Benefit.  You may request this form from the National Payroll Center, or access it on-line by going to http://www.gsa.gov/payroll under Other Documents.   
You may fax the form to (816) 926-2417 or e-mail to kc-payroll.finance@gsa.gov.  For additional assistance please call the NPC customer service desk at (816) 823-3900.
FEDDESK enhancements
The following enhancements to FEDdesk ETAMS and TMR were released in September 2005:

ETAMS

When timecards are created for a new pay period, they will be created without a signature.  This is an additional control to prevent overpayments.  Once Timekeepers have completed the timecards for the pay period, Supervisors/Certifiers will need to review and sign the timecards for the pay period.  If any timecards are left unsigned at collection time, the signed Base Schedule will be collected and replace the timecard.  The unsigned timecard will then appear under the ‘Amendment’ option in ETAMS.  It is important that base schedules be inactivated for separated employees in the pay period after separation.  For employees separating in the current pay period, the “Sep Ind” should be checked. 
TMR

A new User type 'TMR Super' has been established which will make the addition of support personnel easier. Other new features include:
1.
A new pop up approval message regarding certification must be accepted in order to give Final Approval to a Voucher.

2.
A new status for Authorizations, “Inactive”, allows an authorization to be inactivated instead of being deleted.  An Inactive Authorization will not appear on the Aged Authorization Report and can be used to inactivate an authorization that is not yet expired.
3.
E-mail messages will be generated if an Authorization does not have a corresponding voucher filed 15 days after the travel end date.
Please see the FEDdesk Home Page at http://feddesk.gsa.gov for detailed information.

For help or questions, please call (816) 823-3035 or e-mail feddesk.helpdesk@gsa.gov.
IMPORTANT DATES
Thanksgiving Day (Thursday, November 24, 2005)
2005 Calendar Year Earnings Cutoff for 2005 W-2s (Saturday, December 24, 2005)
Christmas Holiday (Monday, December 26, 2005) – ETAMS cutoff will be 11:00 AM Tuesday 12/27/2005

New Years Day Holiday (Monday, January 2, 2006)

Leave Yearend Cutoff (Saturday, January 7, 2006)

helpful WEBSITES
2006 Payroll Calendar:
http://payroll.gsa.gov/images/GSAClndr2006_12x18.pdf
NPC Newsletters & Other Information:
www.gsa.gov/payroll
On THE HORIZON . . . 
Pay Period Ending December 24, 2005, is the final pay period for Calendar Year 2005.  We are again working with the TALX Corporation to produce our W2s for 2005.  Please keep an eye out for the notices on electronic presentment of your W2.  The Electronic Funds Transfer (EFT) date and the Official Pay Date for PPE 12/24/2005, is Friday, December 30, 2005.  As Calendar and Leave Yearend approaches, please ensure your payroll record information is updated online at GSA’s Electronic Pay and Leave Statement (EPLS) http://payroll.gsa.gov.  Also, please consider donating any extra annual leave to an Approved Donated Leave Recipient.

