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Tab Overview
Home Tab

The Home tab is the default landing page in the FDCCI portal.  From this page, you can view your most recent items, access the pre-defined reports, and view your agency dashboard.
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Recent Items

The Recent Item list will display recently viewed data centers or components.  Click on the link to easily access the record.
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FDCCI – Links to Reports

The Links to Report section contains the pre-defined reports developed by the FDCCI PMO.  Click on any of the links to review the report in a new window.
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Dashboard

Currently, the Home tab displays two dashboards – Scheduled Closings by Stage and Overdue Data Centers.  
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To view the full report, click on the dashboard graph.  The report will display the Data Centers, and you can click the Data Center Name link to view or edit the record.
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Agencies Tab

The Agencies tab displays all Components and the top level Department or Agency.  By default, only the recently viewed Agencies will display.
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To view all Components, click the Go! Button [image: image7.png]Got.
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To view the details of a Component, click on the Component Name link under the Abbreviated Name column.
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Agency/Component Page Layout

When a Component Name is selected, all related information will be displayed.

Agency Information

The Agency Information section displays the Component name and abbreviation.  In addition, it displays the total number of data centers, the number of open data centers, and the number of closed data centers.  
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To change a component name or abbreviation, or to add a component, please contact the FDCCI PMO.

Closing Snapshot

The Closing Snapshot section displays the agency’s closings for each year of the initiative.  The “Closings from Plans” number reflects the expected closings from the agency’s plan, which are inputted by the FDCCI PMO.  The “Inventory Closings” reflect the actual number of closings based on the inventory.
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Data Centers

Click the link to view the data center record. 

Click here to open the record in edit mode.

The Data Center section of the page displays all data centers associated with the selected Component.  To view a data center in the list, click on the link under the Data Center Name column.  To edit a data center in the list, click the Edit link.[image: image12.png]%/ Data centers
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Data Center Tab

Indicates you are viewing recently viewed records.

The Data Center tab displays all available data centers.  By default, only the recently viewed Data Centers will display, even though the View will display “All Data Centers”.  [image: image13.png]View: | All Data Centers
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To view the details of a Data Center, click on the link under the Data Center Name column.

Data Center Views

The system has pre-defined views to easily identify the data centers.

	View Name
	Data Centers records displayed

	All Data Centers
	Displays all data center records.

	Closed Data Centers
	Displays all data centers where the Closing Stage is CLOSED.

	Open data Centers
	Displays all data centers where the Marked for Closing option is not selected.

	Overdue Data Centers
	Displays all data centers that have not closed by the year/quarter indicated.

	Scheduled Closings
	Displays all data centers where Marked for Closing is selected, but the Closing Stage is not CLOSED.


To filter the data center list, select the appropriate view from the View drop-down and select the GO! Button, [image: image14.png]Got.
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Clicking here will open the record in edit mode.

Clicking here will open the record in view mode.

To view the details of a Data Center, click on the link under the Data Center Name column.  To edit the details of a record, select the Edit link.[image: image16.png][ Act ParentAgency  ComponentHlame  Data Center Name
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You can sort a column by clicking on the column name.  An arrow will appear showing an ascending [image: image17.png]


 or descending[image: image18.png]


 sort.

Data Center Page Layout

The Data Center page displays all Data Center information in six sections.  Fields with an asterisk at the end indicate a calculated field (eg. Total Server Count*).

Page Header

To edit the record, select the Edit button,[image: image19.png]


, at the top of the page.  In addition, the page header displays links to return to the data center list and to view the change history of the record.

Click here to return to the data center list.
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Hovering over the Data Center History link will display the record changes in a pop-up window.  If you click on the Data Center History link, you will be directed to the Data Center History section of the page.
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Detail Sections

Each Data Center section contains fields to capture the inventory of a data center. 

Facility Information
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Consolidation Effort and Closed Data Center Information


The Consolidation Effort section displays all information related to data center closing.  The Closed Data Center Information section displays all required information once a data center has closed, i.e. the Closing Stage is CLOSED.
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Energy Information
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Hardware Information
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Virtualization Information
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Network Storage Information
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Adding a Data Center

From the Agency Tab

1.  On the Agency Tab, click on the link for the desired component (under the Abbreviated Name column).

2. Scroll to the Data Center section.
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3. Click on the New Data Center button.  This will open a new Data Center screen.
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4. The Component Name will already be populated.  Continue entering the remaining information.
Required fields will display a red vertical bar .

5. Select SAVE to save the record; or select Save and New to enter another data center for that component.  
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From the Data Center Tab

1.  On the Data Center tab, select the New or New Data Center button. 
The New button will display when the Recent Data Centers are listed. 
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The New Data Center button will display when a data center view has been selected.
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2. Look-up the appropriate Component Name by selecting search icon.  See Appendix B: Search Function for additional information.

3. Continue entering the remaining information.

4. Select SAVE to save the record; or select Save and New to enter another data center.
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Approval for Public Release

After each quarterly update, the data center closings are made public on Data.gov.  The FDCCI Portal allows you to review all closings that will be released publicly.  The list for publication includes all data centers that are closing through the current year (eg. 2012), plus an additional year (eg. 2013).

1.  Click on the Agencies tab.

2. Next to the All Agencies View, select the GO! Button to list all components.
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3. Click the top level agency.  This will be the first record with no Parent Agency displayed.
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4. Click the Review for Public Release button.
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5. A list of closing data centers, to be published, for the entire agency will display in the redacted format. 

6. Review the list and select the Approve for Public Release button.
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If you need to change the closing year, closing quarter, or closing stage of a data center on the list, select the link under the Name (not published) field.  This will display the data center record to edit.  Repeat the steps for public release.

If you need to change the public redaction levels, please contact the FDCCI PMO.  Redaction is applied at the Agency level, not the data center level.

Exporting Data from Reports

1.  Select the report from the FDCCI – Links to Report or by clicking on a dashboard.

2. Once the report generates, click the Export Details button.
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3. Select the desired Export File Format.
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4. Choose Export to download the file.

Appendix A: Icons


	Icon
	Icon Description

	[image: image40.png]



	Hover over this icon to reveal help text about a field.

	
	Indicates the field is required.  

	
	Indicates the field is a lookup to another table.  Click on this icon to open the search screen.

	
	Indicates the field is dependent on another field.  Hover over this icon to identify the controlling field.


Appendix B: Search Function

The search feature is used to assign or change Component Names for data center records.  To assign or change a Component Name, click the search button next to the Component Name field.
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A search page will display in a separate window.  To search for a component, enter the abbreviated name of the component and select the GO! button[image: image42.png]Got.
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The search page will also list recently viewed agencies.  You can click on the link under Recently Viewed Agencies to assign the component to the data center.
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Appendix C: Validation Rules


	Initiating Action
	Requirement

	When “Closing Stage” is set to CLOSED
	All fields in the Closed Data Center Information section are required.

	When the “Marked for Closing” option is selected
	All fields in the Consolidation Effort are required.

	When the “Provides Services to other Agencies” is selected
	“% of Services paid by Other Agencies” and “List of Agencies Serviced” are required.
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