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August 8, 2011



MEMORANDUM FOR HEADS OF SERVICES AND STAFF OFFICES
    REGIONAL ADMINISTRATORS
    REGIONAL COMMISSIONERS
FROM:		    JIYOUNG C. PARK[image: eSignature]
    ASSOCIATE ADMINISTRATOR (E)

    JOSEPH A. NEURAUTER         /signed/
			    DEPUTY ASSOCIATE ADMINISTRATOR AND 
			    SENIOR PROCUREMENT EXECUTIVE (MV)
    
SUBJECT:  		    Request for FY 2012-2013 Small Business Goals


The General Services Administration’s (GSA) Office of Small Business Utilization (OSBU) is responsible for negotiating annual Small Business Program goals with the U.S. Small Business Administration (SBA).  SBA has initiated the FY 2012- 2013 goal-setting process with agencies.  To assure GSA establishes realistic and attainable goals, please provide us with proposed FY 2012-2013 Small Business Goal estimates.  We know that you and your teams are committed to small business and will make your best effort to establish a practical and achievable small business goal.

SBA is encouraging agencies to use a fact-based approach when establishing goals, basing goal proposals on both past performance and future procurement projections.  Bearing this in mind, when proposing FY 2012-2013 goals, we recommend that you take into account current budget realities/uncertainties, including a likely significantly reduced buildings fund and government-wide mandated 15 percent contract reduction in management support services for FY 2012.  For reference, see the attached GSA Working Capital Fund FY 2012 Budget request.

In addition, we have attached the following references for assistance: 
· Goal establishment guidelines
· Goal establishment template, which includes 3-year small business trend data by Region and National Office and FY 2011, FY 2010 and FY 2009 totals without GSA’s Recovery Act portfolio
To further assist you in establishing small business goals, we suggest using other available resources such as the Public Buildings Service Electronic Project Management (ePM) tool and Operations & Maintenance (O&M) databases.  For your information, attached is a sample extraction from ePM that lists upcoming projects over $25,000 currently in the system.

As a reminder, the following subcategory statutory goals continue to apply to GSA as in previous years:
· Small Disadvantaged Business (SDB) – 5% (includes 8a)
· Women-owned Small Business (WOB) – 5%
· Historically Underutilized Business Zones (HUBZone) – 3%
· Service-disabled Veteran-owned Small Business (SDVOSB) – 3%

Establishing small business goals is a collaborative effort, and we are available to assist.  Small business goals are compiled by the Head of Contracting Activity, and submittal of goals to National Office OSBU coordinated through the Regional OSBU.  We ask that regional goals be compiled into a single template that includes both Federal Acquisition Service (FAS) and Public Buildings Service (PBS) goals.

We will review FY 2012-2013 goal proposals and recommend any adjustments prior to final approval. Please use the attached template to submit proposed goals by August 19, 2011, to Yolanda Johnson (yolanda.johnson@gsa.gov, 202-501-0445) and Nadine McCoy (nadine.mccoy@gsa.gov, 202-208-4012).

Thank you for your continued commitment and support. Should you have any questions or require further information, please contact me at (202) 208-1313.

Attachments
1. GSA Working Capital Fund FY 2012 Budget
2. FY 2012-2013 Small Business Goal Establishment Guidelines
3. FY 2012-2013 Small Business Goals Template (with 3-year small business trend data by Region and National Office and FY 2011, FY 2010 and FY 2009 totals without GSA’s Recovery Act portfolio)
4. Sample ePM Project List

cc:
Heads of Contracting Activities    
Regional Offices of Small Business Utilization
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