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	PART 1—GENERAL INFORMATION

	1. IA Number:
	2. IA Title:

	3. Amendment Number:
	4. Reason for Action:

	5. Name and Address of USA Contact Project Manager

	6. Name and Address of Client Project Manager

	7. USA Contact PM Phone Number:

Fax Number: 

E-Mail Address: 
	8. Client PM Phone Number:

Fax Number: 

E-Mail Address:

	9. Detailed description constituting the bona fide need, or for an existing IAA, description of any changes:

	9a. For IA Amendments: Except as otherwise indicated, all other terms and conditions of this IAA remain unchanged.

	10. Additional information/Instructions/Information/List of Attachments:           Additional block 10 information attached?  FORMCHECKBOX 
 Yes


	Summary funding information is provided in blocks 10-13 below. Specific funding information is provided in the Financial Addendum to this Interagency Agreement/Amendment. 

	11. Previous IA Total:

	12. Initial/Amendment Amount:
	13. IA Total Funding:

	PART 2—SIGNATURE BLOCK

This agreement is entered into pursuant to the authority of the Economy Act, FAR 17.5, and 31 USC 1535. This IA is subject to the USA Contact Terms and Conditions, which follow, as well as any attachments incorporated therein. The Client will ensure that the IA is signed by an official who is authorized to bind their agency into Interagency Agreements. 

	14. Client Approval

__________________________________      _________

NAME:                                                                    DATE

TITLE:
	15. GSA/FCIC Approval

__________________________________      _________

NAME:                                                                    DATE

TITLE:


TERMS AND CONDITIONS

1. Purpose. This Interagency Agreement (IA) constitutes a reimbursable agreement between the client and GSA, FCIC. This agreement becomes effective when signed by both the client and FCIC, and remains in effect until cancelled, in writing, by mutual agreement of the client and FCIC. This IA consists of the IA Cover Page, these 3 pages of GSA/FCIC terms and conditions, the Financial Addendum/Addenda, and any attachments referenced in Blocks 9 and/or 10 of the IA Cover Page, and constitute the complete agreement between the parties.
2. Authority. This IA is entered into pursuant to the Economy Act (31 U.S.C. 1535), as implemented through FAR 17.5. 
3. Scope. Under this IA, GSA/FCIC, in consultation with the client, will perform the following categories of tasks for the client:

 FORMCHECKBOX 
 Pre-Award/Award Only
 FORMCHECKBOX 
 Pre-Award/Award and Post-Award/Task Order Administration

Details on the responsibilities for both parties may be found in the sections to follow. 

4. GSA/FCIC Responsibilities. FCIC will ensure that this IA is signed by an official who is authorized to sign interagency agreements and will comply, to the maximum extent practicable, with applicable procurement laws, regulations, and policies in all matters related to this IA.  To that end, FCI will assign the necessary contracting, technical, legal, management, and financial personnel to:

Pre-Award/Award:
a) provide overall project management advice and support related to the bona fide need; 

b) assist the client in the development of the task order statement of work and requirements definition;

c) assist the client in the development of the independent government cost estimate

d) assist the client the development of the acquisition plan

e) conduct market research and develop an acquisition strategy responsive to project requirements;

f) conduct and manage the procurement process to implement the strategy developed, including conducting discussions and awarding of the task order

Post-Award/Task Order Administration 

a) appoint an agency COR in writing;

b) negotiate, prepare, and execute task order modifications

c) resolve contractual problems or issues, and adjudicate disputes with the vendor;

d) monitor vendor compliance with all applicable terms and conditions of their task order;

e) perform final acceptance of supplies/services, approve invoices for supplies/services that are reimbursed through use of GSA’s revolving funds and bill the client;

f) monitor types of project funding received from the client and allocate funds to the project;

g) track project status and cost accruals under the project;

h) prepare project progress and funding status reports;

i) track and report on quality of past performance;

j) close-out the task order and the associated IA; 

k) perform any other required contract administration, as envisioned in FAR 42 and FAR 49; and

l) return excess funds, as necessary.
5. Client Responsibilities. The client will ensure sufficient financial and manpower resources are available to allow for completion of procurement and project support activities in a timely fashion.  The client will: 
Pre-award/Award

a) ensure that this IA is signed by an official who is authorized to sign interagency agreements;

b) comply fully with applicable procurement regulations and policies in all matters related to this IA, including, but not limited to, the procurement Integrity Act; 

c) identify and document its bona fide need for submission to FCIC;
d) develop a task order statement of work/performance work statement/statement of objectives;

e) develop an independent government cost estimate, in accordance with the USA Contact cost estimating calculator
f) develop a limited acquisition plan, in consultation with the GSA Contracting Officer, and obtain all requisite client agency signatures and approvals;

g) identify any unique terms, conditions, and requirements that must be incorporated into subsequent orders or contracts; 

h) provide all necessary resources for technical evaluation of vendor proposals, discussions, and oral presentations, including technical evaluation factors and proposal instructions; 

i) provide funding for costs described in Paragraph 7 (Costs) for all supplies/services ordered, ensuring that the funding documents and Financial Addendum are signed by an official who is authorized to certify funds;
Post-Award/Task Order Administration
a) nominate a federal employee with technical expertise to serve as the client Contracting Officer’s Representative (COR)—this individual shall be certified as a COR/COTR in accordance with the requesting agency’s procedures.  Additionally, the individual’s training, to the maximum extent practicable, should be compliant with the requirements set out by the Office of Federal Procurement Policy via FAC-COTR, dated 26 November 2007. 

b) provide funding, if the action is incrementally funded or has option periods, in a timely manner and in increments consistent with the project’s structure and progress; 

c) not authorize work, change any contractual documents, authorize accrual of cost or otherwise provide direction to vendors outside of authority delegate by GSA’s Contracting Officer;

d) advise GSA/FCI immediately of any problems or changed conditions that affect performance by the vendor;
e) receive, inspect, and reject or technically accept supplies/services in a timely manner;

f) execute all responsibilities in a timely fashion so that all provisions of the Prompt Payment Act can be met; and

g) support task order close-out functions, to include providing appropriate funding to satisfy settlement agreements and claims and bye accepting any excess funds returned by FCIC.

6. Funding. TBD
7. Costs. TBD
8. FCIC Billing and Payment. TBD

9. Cancellation. This agreement, or any task order issued pursuant to this agreement, may be cancelled upon 30 days written notice by either party. Such cancellation will be executed only by the signature approval of the parties to this agreement, or their designees, or by their respective official successors. If this agreement is cancelled, any implementing order may be terminated for convenience. If the cancellation of this agreement, or any task order issued under it, is cancelled, the client assumes responsibility for all resulting costs.

10. Disputes, Protests, and Claims. If a dispute, protest, or claim against the government arises from the specifications, solicitation, award, performance, termination, or any other aspect of a task order, and a decision is issued in favor of the vendor, the client shall bear the costs associated with any such protest, dispute, o claim and shall provide sufficient funds to cover all costs associated with it.
11. IA Dispute. Should a dispute between the parties to this agreement arise that cannot be resolved at the operating level, the area(s) of disagreement shall be stated in writing by each party and presented to the other party for consideration. If agreement is not reached within 3- days, the parties shall forward the written presentation of the disagreement to their respective higher officials for appropriate resolution. 

12. Amendments. Any changes to the terms of this agreement, amendment of Blocks 9 and/or 10 of the IA Cover Page, or changes in economic factors not presently known, must be made in writing and agreed to by both the client and FCIC.

13. Project Completion and Closeout. When all deliverables related to the orders issued under this IA have been accepted by the client agency, FCIC will conduct contractual closeout and financial reconciliation of project costs. Upon completion of closeout activities, the IA will be closed any remaining funds will be returned to the client agency. 

CONTACT INFORMATION

The following information is presented for informational purposes only any may be changed without formal amendment of this agreement. 

	GSA Contact Information 

	Name and Address of GSA Contracting Officer


	Name and Address of GSA Budget POC:

	GSA Contracting Officer Phone Number:

Fax Number: 

E-Mail Address:
	GSA Budget POC Phone Number:

Fax Number: 

E-Mail Address:

	Client Contact Information

	Name and Address of Client Contracting Officer


	Name and Address of Client Budget POC:

	Client Contracting Officer Phone Number: 
Fax Number: 

E-Mail Address: 
	Client Budget POC Phone Number:

Fax Number: 

E-Mail Address:
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