1.  Click the following link:

http://doubletree.hilton.com/en/dt/groups/personalized/CHIMMDT-GSA-20100614/index.jhtml?WT.mc_id=POG
2.  In the middle of the page, next to “Check-in date” click the box marked [image: image1.png]Book a Room »



 (Book a Room)
3.  Make sure that (in the section labeled “Select Your Reservation Details”) you enter the correct check-in date and check-out dates.  The main conference begins Wednesday, June 16, 2010 at 8:30am and ends on Thursday at 12:00pm.  An optional workshop will be held on Tuesday, June 15, 2010 at 1:30pm for those who wish to participate.
4.  Fill out the section “Room Type Preferences” with your preferences. ** NOTE - There are no suites or smoking rooms available for this reservation **

5.  Click the box marked [image: image2.png]Continue »



 (Continue)
6.  Select your room type and click [image: image3.png]Continue »



  (Continue)
7.  Ensure that your reservation information is correct in the section “Your Pending Reservation Details”.

8.  Fill out the sections labeled “Guest Information”, “Contact Information”, “Hold/Guarantee”, and if you have a Hilton Honors #, “Earn Rewards”.

9.  Click the box marked [image: image4.png]Book Now b



 (Book Now)
10.  Print out your reservation/confirmation for your records and you are done!
If you have any questions/comments/issues please email or call Rick Jackson at (202) 208-7869.  Alfred.jackson@gsa.gov

