Create Confirm or Change Your Quickr Workspaces Password

To Login to GSA Workspaces:
In Internet Explorer click the link for the workspace you have been provided.

Use your GSA email address (ie:  Mary.Smith@gsa.gov) as your login name.

Use your remote mail/Sametime password.  If you do not have or know your remote mail password, see below.

To Create, Confirm or Change Your Workspaces/Sametime/Remote Mail Password:
While logged into Lotus Notes, open your Inbox.  Above your messages you’ll see buttons such as New Memo, Reply, Reply to All.  If you look all the way to the right of these buttons you may see a button labeled GSA Identity.  If you do not see it, click the small right pointing arrow found to the right of all of the buttons.
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Click the drop down arrow on GSA Identity, and choose Create/Update my [Notes] Internet Password.
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If you have a Workspaces/Sametime/Remote mail password defined, it will state so in red.  Type what you think it is into the text box, and click Verify Password.  There is no limit to the number of attempts you may make.  If your entry is correct, a message will state so.
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If you wish to verify your password, enter it below and click on Verity Password to confirm




If you are unable to confirm your password, or simply want to define a new password or change your existing password, type a new value into the next text box.  Type it a second time to confirm.  

Remember that the password you create must be a minimum of eight (8) characters, and include at least one (1) number and one (1) special character.
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Note: Your password must be a minimur of 8 characters in length and contain at least one special character and one numeric character.
Acceptable special characters are: 1 @ #$ % “&*_+2-

(Note: Passwords are case sensitive. No spaces are allowed)

Examples of acceptable passwords are:

QbEMdaRa! 2dElsT#

Note: Your password requestwill be completed in approximately ane (1) hour




In the upper left corner of the window click the button labeled Submit Updates.  The window will close.
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Your password change request will be processed within approximately one hour.  To check to see if it’s ready, simply follow the instructions above to confirm your new password.

Tip:

Did you know that your Workspaces/Sametime password is the same one that you use to log into Remote.gsa.gov when you access your Lotus Notes mail file via a browser?  Though you may not currently need to access mail in this way, the ability to access your mail remotely when you do not have access to Lotus Notes could prove very valuable in the event of an emergency that prohibits you from physically working at your normal work location.

