How to Request New Quickr Workspaces
· In Internet Explorer login to:  http://insite/wps/portal/gsa_insite
· Click the Collaboration tab.
· In the lower left corner login using your GSA email address, and your remote mail/Sametime password.

· On the right click the Need a Workspace? Link.
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G4 WorkSpaces are virual “places” serving 3 project, community, or office. WorkSpaces help you to
collaborate with others quickly and eficiently across time and space.
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· Login once again using the same login credentials.

· Follow the instructions to fill out and submit your request form.

