Changing Organizational Assignment of Content Pieces on the CMS

The CIO asks that the changes be constructed in the following manner:

	Step
	Action

	1.
	Using a text editor, create a moveObject.dat data file with one line for each of the content items to be moved.  **Each line should consist of three fields, separated by a pound sign (#). 

The fields are:


Object name – the full name of the content item to be moved, including the xml extension;


Object type – the type of the content item: GSABasic, GSAContact, GSADocument, or GSAOverview;


Destination project – A GSA Organization.   

**A list of valid organizations may be found at the end of this document;

**Note: Lines beginning with a pound sign (#) are ignored.


Example:



    GSA Library.xml#GSAOverview#Chief People Officer

where:

'GSA Library.xml' is the full, xml filename  (Object name);

'GSAOverview' is the type of content item;  (Object type);

'Chief People Officer' is the name of a valid GSA Organization that this content is to be placed into;

** Valid list of organizations includes

	Board of Contract Appeals
	Inspector General

	Chief Financial Officer
	Office of Citizen Services and Communications

	Chief Information Officer
	Office of Emergency Management

	Chief People Officer
	Office of Performance Improvement

	Civil Rights
	Office of Small Business Utilization

	Congressional and Intergovernmental Affairs
	OGP

	FSS
	PBS

	FTS
	Region

	General Counsel
	Office of the Chief Acquisition Officer


STEPS

Before you can create this moveObject.dat file (Done by opening up notepad and providing the data as indicated above), you will need to do a CMS data search so as to get the EXACT xml.filename for the various content pieces in the CMS database.  (GO to the “Search Content …” document on InSite to get more detailed instructions on searching within the CMS.)

1)  I suggest using the content owner field and the content type field to query the database to get a listing of all of the content pertaining to the target of the move.  

Example:  E-Travel was owned by the CIO and is now being reassigned to FSS.  Robyn Soldner was the Content Owner for the pages on gsa.gov.  
   Therefore I used “soldner” as the “Owner Name” and “basic” as the “Content Type” to get the basic pages for the eTravel initiative.
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2)  The resulting screen will return all of the files containing Soldner as the owner of a basic page.  Highlight the records and copy and paste them into notepad. (*NOTE:  The search only returns 10 files at a time, you will need to repeat this process for each page result.)
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3)  Once copied into notepad you can delete all of the extraneous information and add the information requested by the CIO.
     Example:
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4)  Next Append the needed information: 
(example)

	Business Intelligence.xml#GSABasic#FSS


5)  Finally:

Save the file name as instructed by the GSA CIO.

     a.) In the filename box, name the file “MoveObject.dat” (no quotes). 

     b.) Change the default “save as type” = Text Documents (*.txt) 

           TO

           “All Files”

c.) Select Save.  

5.)  Email the file to your executive editor for review and for submission to the GSA CIO.
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