InSite Collaboration Pages
Sametime Online Meeting Center Tutorial and Guides

· Open the following in your browser:


http://insite/wps/myportal/collaboration/online_meetings/self_paced_tutorials_for_online_meetings
· Login using your GSA email address, and your remote mail/Sametime password.

· This will take you to the Collaboration pages of Insite.

· In the upper left corner under GSA's Sametime Online Meeting Center click on Learn about online meetings.

· On the page that opens you will find links to printable quick guides and a self-paced tutorial on Sametime Meetings.

Additional Help can be found in the Sametime Meeting Center.  Once you have logged into either meeting.gsa.gov or public.meeting.gsa.gov, and have clicked the Attend a Meeting link in the upper right you will see the following icon in the upper right corner of the screen:
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Click the question mark, and an Index and Table of Contents are available that contain a wealth of data. 

