Transfer/Decommissioning of a GSA IT System
In accordance with GSA’s Systems Development Life Cycle (SDLC) (CIO P 2140.2) and IT Security (CIO P 2100.), which require system owners to document the transfer or decommissioning of a GSA IT System, provide the following information to the Office of the CIO.  

	System Name: ________________________________________________________
Current System Owner:   Office/Symbol: ___________________________________/_______

Proposed Action:    O Transfer
 O Decommission (all GSA relevant IT Security Procedures must be followed).
Effective Date: _________________




	Transfer Information:

Receiving System Owner:   Office/Symbol: _______________________________________/________
I accept responsibility for the GSA IT System noted above:

Receiving Program Official:  Name: _________________________________

Signature/Date: ___________________/_____

Receiving Authorizing Official:  Name: ________________________________

Signature/Date: ___________________/_____

Receiving Information Systems Security Manager:   Name: _________________________________

Signature/Date: ___________________/______



	Decommissioning Information:

We will dispose of software/hardware/data in accordance with SDLC and IT Security policies.
Current Program Official:  Name: ________________________________

Signature/Date: ___________________/_____

Current Authorizing Official:  Name: ________________________________

Signature/Date: ___________________/_____

Current Information Systems Security Manager:   Name: ________________________________

Signature/Date: ____________________/_____




This document must be submitted to the OSAISO when completed to facilitate removal of the system from the GSA inventory or changing the system POCs from one SSO to another. 
