Dear GSA,
I am writing to request an expedited review, under the MAS FASt Lane process, of a GSA MAS Offer submitted by [Offeror Name & UEI].
[Customer Agency] has an urgent and compelling need to procure [products or services] using the GSA’s Multiple Award Schedules and would like for [Offeror Name] to be afforded the opportunity to compete for the contract. 
A RFQ was issued or will be issued on [date] closing on [date]. [Or provide other acquisition timeline details] My role in the acquisition is as the Contracting Officer. 
The unique qualifications of [Offeror Name] are that they [have been the subcontractor for the incumbent contractor and have had zero discrepancies in the past 5 years. They have also performed as the prime contractor prior to the current contract]. 
We at [Customer Agency] appreciate the challenges you face in having to review many proposals, all of  importance to Government contracting; and I am sure you are aware of the pressures we are under to ensure that we have the best available products and services to meet our needs.
It is important that we be able to enter into contracts directly with [Offeror Name] in order to meet  our agency requirements and schedules. It would be especially helpful if we could do so by [Date].
Thank you in advance for your consideration. Please reach out to me if you need additional information.

Respectfully,
SIGNATURE
Ordering Agency CO Name
Title
Phone Number
Email

