
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


 PAGE 
Recommendation for Performance Recognition
EMPLOYEE INFORMATION
AWARD DETAILS
Type of Award
Period of Recognition
to
Honor Awards (Administrator or Head of Service or Staff Office or External)
to
AWARD AMOUNT
AWARD APPROVALS
GENERAL SERVICES ADMINISTRATION
GSA 1291 (REV. 3/2021)
11.0.0.20130303.1.892433.887364
GSA 1291 - Recommendation for Performance Recognition
	Page number of the form (auto-generated).: 
	Enter the name of the Office of Human Resources Management's Human Resources Official concurring with this award.  : 
	Enter the employee's salary (base and locality).: 
	Click here to select "Head of Service or Staff Office Exceptional Service Award" as the Honor Award Type.: 0
	Period of Recognition:  Enter the ending month and year.: 
	Enter the date the Office of Human Resources Management's Human Resources Official concurring with this award signed the form.: 
	Enter the name of the External Award.  : 
	Click here to select "Individual Performance Award (IPA) (Cash, Time Off)" as the Award Type.: 0
	Click here to select "Special Act Award (Individual) (Cash or Time Off)" as the Award Type.: 0
	Click here to select "Organizational Performance Award (OPA) (Cash, Time Off)" as the Award Type.: 0
	Click here to select "Quality Step Increase (in Lieu of a Cash or Time Off IPA)" as the Award Type.: 0
	Click here to select "Administrator's Excellence in Performance Award" as the Honor Award Type.: 0
	Click here to select "Administrator's Distinguished Service Award" as the Honor Award Type.: 0
	Click here to select "Administrator's Exceptional Service Award" as the Honor Award Type.: 0
	Click here to select "Administrator's Meritorious Service Award" as the Honor Award Type.: 0
	Enter a brief justification for this award.: 
	Enter the award amount if the award is cash in dollars.  : 
	Enter the award amount if the award is time off in hours.  : 
	Sign here if you are the Office of Human Resources Management's Human Resources Official concurring with this award.: 



