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6.  CONTRACTOR
5.  LOCATION
4.  PROJECT NAME
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2.  TASK ORDER NUMBER
1.  CONTRACT NUMBER
FINDINGS OF FACT FOR CONTRACT MODIFICATION
(See instructions on reverse)
GENERAL SERVICES ADMINISTRATION
GSA 2437 (REV. 5/2020)
7.  DEFINITIZE A PREVIOUSLY ISSUED UNDEFINITIZED CHANGE ORDER?
8.  CHANGE CONTROL NUMBER
9.  DATE INITIAL PROPOSAL RECEIVED
10.  CHANGE AMOUNT
$
11.  REASON FOR CHANGE (Check if applicable)
GSA 2437 (REV. 5/2020)
AS A RESULT OF THIS CHANGE, THE CONTRACTOR'S TIME WILL BE EXTENDED:
14.  CALENDAR DAYS
15A.  PRESENT SUBSTANTIAL COMPLETION DATE
15B.  NEW SUBSTANTIAL COMPLETION DATE
16A.  PRESENT CONTRACT COMPLETION DATE
16B.  NEW CONTRACT COMPLETION DATE
17.  TOTAL AMOUNT OF CHANGES
$
18.  JUSTIFICATION FOR EXTENDING OR NOT EXTENDING CONTRACTOR'S TIME
THE ABOVE CONTRACTOR HAS SUFFICIENT EQUIPMENT, MATERIALS, PERSONNEL, AND SKILLS TO ACCOMPLISH THE WORK REQUIRED BY THIS CHANGE AND IT IS IN THE BEST INTEREST OF THE GOVERNMENT TO MODIFY THIS CONTRACT. 
19.  PROJECT MANAGER OR DESIGNEE
20A.  SIGNATURE (Contracting Officer)
20B.  DATE
GSA 2437 (REV. 5/2020)
INSTRUCTIONS 
General:  GSA 2437 shall be prepared by the Contracting Officer or authorized representative.  The GSA 2437 shall be completed for all modifications to a construction contract or order, except Administrative Changes pursuant to FAR 43.103(b)(1).  The GSA 2437 provides part of the necessary documentation on contract changes.  The form shall be completed promptly prior to issuance of a contract modification (including Price to be Determined Later (PDL) change orders).  The modification must include a clearly defined scope of work for the change.  The Time Extension and Justification Section shall be completed with the best estimates available at the time the PDL modification is issued.  
Specific:  The form is generally self-explanatory.  However, care must be exercised in filling out the items.  Additional guidance follows:
7.  Definitize a Previously Issued Undefinitized Change Order?:  If this change is to definitize a previously issued Undefinitized Change Order check "Yes".  Otherwise, check "No".  
8.  Change Control Number:  Enter the number used to identify the change (e.g., RFP 1).
9.  Date Initial Proposal Received:  For supplemental agreements for Definitized Change Orders, enter the date that the contractor’s initial proposal was received.  For any other type of modification (e.g., Undefinitized Change Orders, exercising an option, issuing a Suspension of Work), enter N/A."
10.  Change Amount:  Enter the dollar amount of the change.
11.  Reason for Change:  The Reason for Change is to be indicated by checking the appropriate box.  The Contracting Officer must be consulted to determine if the scope of the change is within the scope of the original contract.
12.  Description of Change:  Give a complete and concise description of the change and explain the reason the change is needed.  For customer requests identify who authorized the change for the customer.  
13.  Explain why this change should be performed under this contract.  Address the reason for issuing a PDL modification.  For out of scope changes attach a justification in accordance with FAR 6.303.  
14.  Calendar Days:  If a time extension is granted, insert the number of calendar days of the extension here.  If no extension is granted, insert 0.
18.  Justification for Extending or Not Extending Contractor’s Time:  This item is to be completed even if no time extension is justified.  Time should be resolved in each contract modification concurrently with any appropriate price adjustment.
GSA 2437 (REV. 5/2020)
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