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RETAIL OPERATIONS ANNUAL INVENTORY REPORT
SECTION I - INVENTORY DATA
1.  INVENTORY PERIOD
3.  WORK HOURS EXPENDED FOR INVENTORY
4.  INVENTORY WORKLOAD OVERVIEW
ITEM
NUMBER OF PARTICIPANTS
REGULAR
OVERTIME
COMPENSATORY
TOTAL
HOURS
a.  Store Employees
b.  Operational 
     Manager/Director
c.  Contract Labor
d.  Inventory Surv
e.  Finance/SCS/
     Other
Grand Totals
SECTION II - TRANSACTION DATA
d.  Active Locations
c.  Total Line Items
b  Terminal Items
a.  Active Line Items
LINE ITEMS
SECTION III - REMARKS
SECTION IV - APPROVALS
GSA 2874 (REV. 11/2013)
GENERAL SERVICES ADMINISTRATION
1.  GSA Form 830
     Balance at cutoff
2.  General Ledger
     balance at cutoff
3.  Physical Inventory
     count value  
4.  Differences  
a.  Between Items 1 and 2 
b.  Between Items 1 and 3
c.  Between Items 2 and 3
5.  Adjustment of General Ledger After Physical Inventory
6.  Final Reconciliation 
a.  To the General Ledger
b.  To GSA Form 830
9.  Tolerance 
a.  Allowed 
b.  Actual  
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