
COMMAND CENTER PERSONNEL/OCCUPANT EMERGENCY TEAM 
COORDINATORS PRESENT FOR EVACUATION

CHECKLIST OF FLOORS AS THEY REPORT IN TO COMMAND CENTER

(PRINT NAME) 

GSA 3696 (10/2009)GENERAL SERVICES ADMINISTRATION

Date:

DESIGNATED OFFICIAL:

RADIO/PHONE TALKER:

BUILDING MANAGER REPRESENTATIVE:

Official Timer:

Total Evacuation Time:Organization:

FPO IN CHARGE:

CONTRACT SECURITY ADVISOR:

MEDICAL COORDINATOR:

FLOOR TEAM COORDINATOR:

OEM REPRESENTATIVE:

SECURITY OFFICE:

Time:

FLOOR CHECK-IN WHO
PHYSICALLY DISABLED 

ACCOUNTABLE

Basement 
BASE 1

Ground 
GROUND 1  

1st

2nd

3rd

4th

5th

6th

7th
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tommycmusgrove
Normal
Altonmbigelow
2
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