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GENERAL SERVICES ADMINISTRATION
RECORDS BOX MANIFEST/FILE LIST
This form is required for records going to the Federal Records Centers (FRC) and/or  to GSA’s 1800 F Street Central Files Storage. Place this completed form as the first document in each box.  Every box is required to have a completed Records Box Manifest/File List form. 
2.  General Description of Box Contents 
6.  Closeout Year Type Is 
7.  Manifest/File List
Item Number
Description of File, Folder, or Record 
Closeout Year
Item Number
Description of File, Folder, or Record 
Closeout Year
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