SAMPLE COVER  LETTER
[bookmark: _Toc228182994]ECONOMIC PRICE ADJUSTMENTS (EPA) (MARKET CONDITIONS)


Date: [insert date]
 
General Services Administration
Federal Acquisition Service (FAS)
Multiple Award Schedule Program
[GSA Contracting Official Name]
[Insert Contracting Official Address]
 
Re: Request for Economic Price Adjustment (“EPA”) for [insert Products line Items or Products] to MAS Contract Number [insert MAS Contract Number]
 
Dear [GSA Contracting Official Name],
 
[Insert Contract Holder’s name] hereby proposes price increase for [insert Manufacturer’s name if different from Contract Holder’s name] [insert # of items] [insert type of item: product(s), service(s), training] based on Commercial Price List dated [insert effective date]. The rationale and justification for the EPA is (insert explanation for the EPA. Provide rationale for any increases not in line with changes to commercial pricing. Note the EPA explanation must include a description of current market conditions impacting pricing or availability (DRAM/microchip pricing or availability)). EPA request is in accordance with GSAR 552.238-120 Economic Price Adjustment - Federal Supply Schedule Contracts (Sep 2024) and GSAM 538.270-4(a)(4) - Adjustments based on unforeseeable significant changes in market conditions.
The proposed GSA price increases for the above-referenced modification is [insert % percentage or range of % percentages].
By signing this document, [Insert Contract Holder’s name] states the following:
 
a) All product prices submitted for an economic price adjustment are eligible for such an increase based upon unforeseeable significant changes in market conditions;
b) The price increase will not go into effect until the Contracting Officer signs the completed modification;
c) This request is in line with GSAM 538.270-4(a)(4). Supporting documentation is included:
· [Add title and date of Evidence of price changes compared to current contract pricing]
· [Add title and date of any documentation of supply chain constraints affecting product pricing]


d. All pricing reflects the 0.75% Industrial Funding Fee (IFF);

e. The information provided is current, complete, and accurate. All other clauses, terms, and conditions of the contract referenced above remain unchanged.

 
If you have any questions regarding this request, please contact [insert point of contact] at [insert telephone number and email address].
 
Thank you,
 /s/

[Name of Authorized Negotiator and/or Corporate Official] [Title of Authorized Negotiator or Corporate Official]

Attachments:
MODIFICATION CHECKLIST (See MAS Modification Guide for attachments):
☐ 	Modification Cover Letter signed by Authorized Negotiator
☐ 	Awarded Established Pricing (CPL, commercial catalog, or other standard market pricing)
☐ 	Updated Established Pricing (CPL, commercial catalog, or other standard market pricing)
☐ 	Price Proposal Template for Products or FCP Product File or Services Plus File, as applicable
☐ 	Notice of Price Increases from Manufacturers/Suppliers, if applicable
☐ 	Other supporting documentation
Note: As of MAS Refresh 29, a new EPA clause GSAR 552.238-120 was added to the MAS Schedule and the previous EPA clauses removed (I-FSS-969 and GSAR 552.216-70). As such, prior to completing an EPA Modification of any type, a Revise Terms and Conditions modification must be submitted to implement the new EPA method/mechanism for the entire contract.
 
END OF ECONOMIC PRICE ADJUSTEMENTS (EPA) (MARKET CONDITIONS) SAMPLE COVER LETTER
