
OPTIONAL FORM 7 (REV. 10/2020)

PROPERTY PASS
1.  DATE ISSUED

This pass is to be used whenever property is removed from the building.  It is to be properly filled in, signed, and handed 
to the guard when leaving the building.

2.  NAME 3.  BUILDING

4.  DESCRIPTION OF PROPERTY BEING REMOVED

5.  PROPERTY BELONGS TO 6.  DEPARTMENT OR AGENCY

7.  NAME AND SIGNATURE OF PERSON AUTHORIZING REMOVAL OF PROPERTY

8.  TITLE 9.  PASS GOOD UNTIL
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Optional Form 7 - Property Pass
	3.  Enter the building info where the property is located.  : 
	6.  Enter the department or agency that manages the property.: 
	8.  Enter the title of the person authorizing removal of the property.: 
	2.  Enter the name of the person removing the property.: 
	5.  Enter the ownership info of who the property belongs to.: 
	4.  Enter a description of the property being removed.: 
	1.  Enter the date this property pass was issued (enter 2 digit month, 2 digit day and 4 digit year).: 
	9.  Enter the date this completed property pass is good until (enter 2 digit month, 2 digit day and 4 digit year).: 
	7.  Enter the name of the person authorizing removal of the property.: 
	7.  Sign here if you are the person authorizing removal of the property.: 



